
March 18, 2018
Clearbrook
Arlington Heights, IL  
Dear Hiring Manager,
I am forwarding my resume to be considered for the Accounting/Payroll Generalist position. It describes demonstrated success using my accounting knowledge and leadership experience in both not-for-profit and profit organizations.  Please consider these additional skills:  
· Excellent analysis capabilities reconciling general ledger accounts including payroll, accounts payable and receivables, fixed assets, travel and expense, and inventory accounts. 

· Experience with cash management and bank reconciliations. 

· Reviewing the timely and accurate production of financial statements and supporting schedules for a large insurance company. 
· Developing and implementing process improvement initiatives to ensure compliance with company policies and procedures, communicating with all levels of management and staff. 
· Automating reporting packages for data reliability, decreasing turnaround time.

· Statistical research and responding to special projects from regulatory and government agencies.

I welcome the opportunity to discuss how I will bring my customer focused business skills to this position, supporting the goals and management of your company.  I am confident I would be a great addition to your team as I also have experience with the assisted living community.   Please contact me at 847-977-6999, or Email:  Toczyski@yahoo.com.  Thank you for your consideration.

Sincerely,

Bernadette S. Toczyski

4331 Shooting Star Drive     

Island Lake, IL  60042
